
Michigan Judicial Institute © 2003 Page 15

3.7 Sample 
Responses by 
Mail

This Section contains
several examples of traffic
citations and the cited
defendant’s letters of
explanation accompanying
them. The action taken in
each case is summarized at
the bottom of the letter of
explanation. 

A.  Citation and Letter 
Admitting 
Responsibility with 
Explanation

1. Sample Citation 
(Front)
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2. Sample Citation (Back)
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3. Letter Admitting Responsibility with Explanation

4. Action Taken

The defendant signed the citation, admitted responsibility, and offered an
explanation. The magistrate accepted the admission of responsibility,
evaluated the explanation and imposed civil sanctions. A judgment was
prepared and sent to the defendant. 

The decision to mitigate sanctions in this case is up to the discretion of the
magistrate. The magistrate should consider what a reasonable person from
outside the area would have done in the defendant’s situation, in light of
the overall appearance of the roads and signs in question. The magistrate’s
own familiarity with the roads, signs, and speed limits in his or her own
area is important in a case such as this one; the magistrate in this case might
personally view the area where the infraction occurred in this case to assess
the defendant’s explanation. The defendant’s unfamiliarity with the area
might justify a mitigation of sanctions in this case, especially if the
defendant’s assertions about the inadequate signage and his clean driving
record were true. However, an argument against mitigation might be that
the defendant should have been extra careful driving near a village, in an
unfamiliar area. 

1140 Flint Highway
Flushing, MI 48433

July 26, 2002

To Whom It May Concern:

I wish to admit responsibility for this speeding citation with explanation of
the circumstances.

My family and I were traveling on Route 31 while attempting to locate the
Betsie River. As I passed through the village of Honor, I complied with the
posted speed limit signs as they were observed. As I left the village and
was on what I thought was open highway, I resumed my speed. I was not
aware that I was still within the village limit (there is no sign or indication of
where the village ends).

I attempted to explain to the officer that I was not familiar with the area, and
by all appearances I was no longer in the village, but on an open highway.

I have had a clean driving record for many years, and feel that this is the
result of inadequate identification of village limits.

Please consider these circumstances in any determination you make of
this infraction.

Sincerely,

George A. White, Jr.
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B.  Citation and Letter 
Explaining the 
Circumstances, but 
Not Admitting 
Responsibility

1. Sample Citation 
(Front)



Michigan Judicial Institute © 2003 Page 19

2. Sample Citation 
(Back)
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3. Letter Explaining the Circumstances But Not Admitting 
Responsibility

4. Action Taken

This citation, like the previous one, was signed by the defendant. However,
because the defendant asked the court to “consider the dismissal of this
ticket,” she denied rather than admitted responsibility. Therefore, the court
sent the defendant a letter regarding non-acceptance of admission with
explanation (see Sections 3.5(B) and 3.8).

Note: A defendant’s request that a ticket be dismissed should not
automatically be treated as a denial of responsibility because
defendants do not always understand the nuances of the statements
they make. The magistrate should decide whether to treat such a
request as a denial by reading the defendant’s explanation in its
entirety to see if the defendant’s other statements are consistent
with a denial. This letter was treated as a denial because the
defendant asserted that the light was not red when she entered the
intersection.

3817 Independence
Westland, MI 48185

July 24, 2002

Court Clerk,

I am an instructor at Schoolcraft College. On my way to campus on the
morning of the 20th of July, I received a ticket for making a left hand
turn on a red light. When I entered the intersection, the light was still
amber. I did not actually see the light turn red; however, I assumed it
turned red while I was turning through the intersection.

This Haggerty-Six Mile intersection is usually quite backed up with
cars turning left onto Six Mile. Many students leaving Schoolcraft head
south on Haggerty to Six Mile. They then turn east onto Six Mile and
enter I-275. This direction that many students head is also the
direction that I head. Many cars enter this intersection on a solid red,
whereas when I entered, the light was still amber.

Please consider the dismissal of this ticket.

Thank you.

Michele D. Green
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C.  Citation and Letter 
Explaining the 
Circumstances and 
Indicating an 
Admission of 
Responsibility

1. Sample Citation 
(Front)
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2. Sample Citation (Back)
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3. Letter Explaining the Circumstances and Indicating 
an Admission of Responsibility

4. Action Taken

The defendant signed the citation, in effect admitted responsibility in the
third paragraph, and offered an explanation. The court found the defendant
responsible under the applicable statute, MCL 257.721, and sent the
defendant a copy of the statute to help explain the decision, along with a
copy of the judgment entered. An argument against mitigation of sanctions
would be the law’s specific prohibition of the defendant’s behavior, which
was extremely dangerous.

June 15, 2002

Gentlemen,

On June 15, 2002, I was pulling a large (26 foot) boat from Cadillac
to Frankfort. On the way we encountered brake problems on the
trailer.

Due to the steep hills between Benzonia and Frankfort, we were
concerned about safety. We realized that on these hills there was
a possibility of the brakes on my truck not being strong enough to
keep the truck and trailer under control and at a safe reasonable
speed.

Therefore, we tied the third vehicle (a fully operating and manned
car) to the rear of the trailer to aid in braking the trailer down the
steep grades, and keep it traveling down the grades in a very safe
and controlled manner.

The third vehicle was not being towed, but was operating under its
own power, and was only acting as a braking vehicle for the trailer.

We had all three required permits and flags, and the third vehicle
stayed close enough to the trailer that a passing vehicle would not
try to enter that space.

Sincerely,

Ronald Gray
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D.  Citation and Letter 
Denying 
Responsibility

1. Sample Citation 
(Front)
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2. Sample Citation (Back)
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3. Letter Denying Responsibility

4. Action Taken

The defendant did not sign the citation and denied responsibility in the
letter. Therefore, the court scheduled an informal hearing and sent the
defendant a notice. The hearing date was set to avoid a conflict with final
exams during the weeks of August 27 and September 3.

August 4, 2002

Dear Mr. or Ms. Magistrate:

This letter is to inform the court that I plead innocent to Citation #X-0001 of
Department #910-82 on 8-01-02 at 5:25 p.m. I deny responsibility for this
citation.

I was traveling westbound on South Shore immediately after traveling on US
31 north and connecting routes local to South Shore. I had been traveling
four hours at 55 mph from Lansing, where I am a student. My eyes were to
the left of the South Shore Road at that time. I never crossed the midline or
road shoulder. My speed was 30 mph to my recollection. I never saw any
speed limit road signs. Later, I noticed them on the right side of the road. I
would have yielded to the speed limit with careful compliance had I seen
them. They were not, to my knowledge, highly visible or I would have
noticed.

After I was ordered to stop by an officer, I left my car to ask why I was
stopped. After explanation of the radar speeds I was measured at, I tried to
explain my unfamiliarity with the area and my disadvantage of not seeing any
local traffic for reference, but I was verbally abused by the officer for my
explanation. The officer threatened bodily harm to me and a witness in my
car, made threatening remarks about incarcerating the two of us for no
apparent reason, and performed a search of our car for alcohol without
cause or necessity. I agreed with my friend who is an attorney that Officer
Max Radar (I.D. #77) was overly aggressive vocally and bodily, excessively
slow in his execution of due process, and to us a disappointment in criminal
law enforcement judgment for citing a visitor for 10 mph over the limit without
evidence of danger to local traffic or the public. 

I am appealing to the court to dismiss this citation for the following reasons:

1) Poor placement and visibility of speed signs
2) The fact that there was no local traffic at the time of citation
3) The speed was not a reckless speed and was unnoticed due to a local
beach attraction and “conditioning “from hours of freeway travel
4) The defendant’s unfamiliarity with the local areas of drastic speed
reductions.

I will not be able to attend any court sessions in Frankfort due to final exams
during the weeks of August 27 and September 3.

I hope the court will do justice.

Sincerely,

John Smith, M.A.
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3.8 Sample Non-acceptance of “Admission with 
Explanation”

District Court of the State of Michigan
District Nine - First Division 

416 South Rose Street
Kalamazoo, Michigan 49007
Telephone 385-8083

Re: Non-Acceptance of “Admission with Explanation”

We have received your “Admission of Responsibility with Explanation”
for traffic citation #_________ which was recently issued to you.

However, from a review of your explanatory statement, it appears that
you are not admitting responsibility for the violation charged but are
instead contesting the charge. We are therefore returning the citation
and your signed “Admission” to you.

If you are in fact contesting the charge, you have a right to a Hearing
(formal or informal) as set forth on the reverse side of the traffic citation
and you may schedule such a Hearing in person, by mail or telephone
(phone number) on or before (date). If, on further reflection, you do not
wish to have a Hearing, you may return the traffic citation to us on or
before (date) and the Court will then accept the same and assess fines
and costs. 

If we do not hear from you by (date), a default judgment will then be
entered against you and a civil sanction assessed in the amount of
$_____________.

Sincerely yours,
____________
Magistrate
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3.9 Flow Charts 

A.  Admission of Responsibility with Explanation in Person or by 
Representation 

Defendant 
elects to 
“admit responsi-
bility with 
explanation” 
IN PERSON 
OR BY 
REPRESEN-
TATION 

Court 
date is set

Defendant 
or repre-
sentative 
appears 
and offers 
explana-
tion

Defendant or 
representa-
tive fails to 
appear

Default 
judgment is 
entered

Court 
evaluates 
explana-
tion

Court enters 
judgments 
and imposes 
civil sanctions 
OR sched-
ules a hear-
ing*

Defendant 
complies 
with 
judgment

Defendant 
does not 
comply 
with 
judgment

Additional 
sanctions 
imposed 
for failure 
to comply 
with 
judgment

FILE 
CLOSED

* Court may schedule the case for a hearing because the defendant’s expla-
nation is in fact a denial of responsibility.
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B. Admission of Responsibility with Explanation by Mail 

Explanation 
is defective 
so court 
cannot 
process 
explanation*

Court may 
request 
defendant
to appear, 
or 
schedule 
informal 
hearing

Court may 
allow 
defendant to 
amend 
explanation 

*Defendant (1) fails to sign the citation; (2) does not admit responsibility; or, (3)
provides insufficient information on which to make a decision.

Defendant 
clearly 
admits 
responsibility; 
citation is 
adequate

Court may 
send 
judgment of 
responsibility

Defendant 
appears 
and offers 
explanation

Explanation
and citation
appear
adequate

Court 
evaluates 
defendant’s 
explana-
tion;
imposes 
civil 
sanctions

Defendant 
fails to 
appear

Default 
judgment
is entered

Defendant 
does not 
comply with 
judgment; 
additional 
sanctions 
imposed 
for failure to 
comply with 
judgment

Defendant 
complies 
with 
judgment; 
file closed

Defendant mails 
explanation to 
court by the 
appearance 
date; court 
reviews 
citation and 
defendant’s 
explanation




